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How to register for IChemE’'s AGM and
use key features in the webinar




Register online

= Visit the registration webpage:
https://attendee.gotowebinar.com/reqister/6160599240179350285

= Enter your first name, last IChemE AGM 2020
name and email address.

= Chartered Members and o g
Fellows should enter (V)
after their last name to R S R b
indicate they are a Voting
Member. i s |

Rachael Fraser

= Choose your membership o
grade from the drop down
menu. (IChemE employees w%mmmmm IS SR
should use ‘IChemE staff Bl
member’.)

= Enter your membership
number.

= Click register.

ADVANCING
CHEMICAL
el l I ENGINEERING
WORLDWIDE

By clicking this button. you submit your information to the webinar organizer, who will use it to communicate with you regarding this event and their other services.
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https://attendee.gotowebinar.com/register/6160599240179350285

The webpage will then
state you have registered
for the virtual meeting.

Click ‘Add to calendar’ and
choose the calendar
associated with your email
address (eg Outlook
Calendar, Google Calendar
or iCal).

Click the pop up that then
appears at the bottom of
the webpage.
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You're Registered!

IChemE AGM 2020

Mon, Jun 15, 2020 8:00 AM - 9:00 AM BST
| Add to Calendar ¥ I

At the time above, join the web

nar.
Before joining, be sure to check system requirements to avoid any connection issues.
A confirmation email with information on how to join the webinar has been sent to you.

Questions or Comments? Contact: membergroupss@icheme.org

To Cancel this Registration

You may cancel your registration at any time.

] ichemE AGM 2020...ics A
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= |t will then pop up as a
meeting appointment in
your calendar.

= Click ‘Accept’ to add it to
your calendar.

= Note: the registration link is
unigue to you and should
not be shared with others.

= The appointment will also
include telephone dial in
details, should you wish to
use telephone audio,
instead of your computer
audio.
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GoToWebinar - IChemE AGM 2020 - Meeting

File Meeting

I &

Scheduling Assistant Insert Review Q Te

\/ ? >< B EShowAs: Busy v
Acceptfentative Decline Respond

Tracking Format Text Help

[ |9| Private
- | High Importance

(i) Accepted on 13/05/2020 13:19.
This meeting has been adjusted to reflect your current time zone. It was initially created in the following time zone: Europe/London.

GoToWebinar - IChemE AGM 2020

Organizer Member Groups| Sent
Time 15 June 2020 08:00-09:00

Location GoToWebinar - See conference call information below

Response /' Accepted Change Response

1. Click and join at the specified time and date:
https://global.gotowebinar.com/join/6160599240179350285/686919461
Note: This link should not be shared with others; it is unique to you.

2. Choose one of the following audio options:

TO USE YOUR COMPUTER'S AUDIO:

Il me

| |
0 o

Delete - 5 2 Categorize Dictate Send to
=2 [ Reminder: |15 minutes = D e = O
Actions Respond Options Tags Voice | OneNote | A

Wed 13/05/2020 13:20

-

'When the Webinar begins, you will be connected to audio using your computer's microph and speakers (VolP). A headset is recommended.

TO USE YOUR TELEPHONE: E‘

Shared Folder Q Calendar - rfraser@icheme.org

-
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= You will also receive a confirmation
email, as well as reminder emails
the day before the virtual meeting
will take place.

= At the time of the meeting, click
‘Join webinar’
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Thank you for registering for "IChemE AGM 2020°.

If you are a chartered member or fellow, please enter (V) after your Iast name in the 'Last Name'
field.

If you have any guestions on the Annual Review 2nd Financial Accounts please submit them in

advance to communications@icheme.org

Please send your questions, comments and feedback to: membergroupss@icheme.org

How To Join The Webinar
Mon, Jun 15, 2020 8:00 AM - 2:00 AM BST
Add to Calendar: Outiook™ Calendsr | Google Calendar™ | iCal

1. Click the link to join the webinar at the specified time and date:

| |

Note: This link should not be shared with others; it is unique to you.

sefore joining, be sure to check system requirements to avoid any connection issues.
2. Choose one of the following audio options:

TO USE YOUR COMPUTER'S AUDIO:
When the webinar begins, you will be connected to audio using your computer's microphone and
speakers (VoIP). A headset is recommended.
—OR--
TO USE YOUR TELEPHONE:
if you prefer to use your phone, you must s2lect "Use Telephone” after joining the webinar and call
in using the numbers below.
United Kingdom: +44 330 221 9922
Access Code: 450-107-610
Audio PIN: Shown zfter joining the webinar

‘Webinar ID: 883-283-323

To Cancel this Registration

If you can't attend this webinar, you may cancel your registration at any time.
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Joining the webinar

= |ChemE uses an online
software called
GoToWebinar to run the
virtual meeting.

= When you click to join the
webinar, your internet
browser will open and
ask you to launch
GoToWebinar.

= Click ‘Open GoTo
Opener’.

= |f it does not work, click
‘try again’ or ‘download
and run GoToWebinar’.

= For any issues using
GoToWebinar visit the
Support centre:
https://support.goto.com/
webinar
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Open GoTo Opener?

https://applauncher.gotowebinar.com wants to open this

application.

Open GoTo Opener ‘

« The audio will begin automatically in listen-only mode.
« Ask questions. Get expert answers.
« Answer polls & download content.
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https://support.goto.com/webinar

= |f you join the meeting before the IChemE organiser, Go To Webinar will display a note
stating ‘The meeting will begin when the organiser arrives’.

@ Now viewing Member Groups's screen =X

= Once the meeting begins @zoomasx~  [B] saeesh —
you will see a PowerPoint | g
presentation. |Chemk & g

= There is also a control
panel on the right-hand
side of the screen.

= Click on the orange arrow o | m
el

to expand the control e |' ]
= Note: All attendees will '
T . .. Virtual
automatically join the . -
meeting in ‘listen only
mode’. Attendees
microphones can only be

unmuted by a meeting
organiser.

Welcome to the
98" Annual General Meeting

panel.
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Using key features — testing your audio

= The webinar automatically
assigns attendees to use
‘computer audio’.

= To test your audio, click
‘Sound check'.

= A new window will open,
and you can click the green
play sign to listen to the
sound and adjust with the
plus or minus button.

= Click the green stop button

to stop the audio test and ‘X’

to exit the audio test.
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@ Now viewing Member Groups's screen

Talking: @ Zoom: 89%~ Screenshot

ADVANCING

Welcome to the

98" Annual General Meeting .
‘ R 2 el 7 - v : ‘ q IChemE AGM 2020
= § . ! & GoToWebinar
Virtual meeting
Monday 15 June 2020 — 08:00 BST
X
i

sound Check

D) \J o

® Speakers - ®)
S k /
P T
(Realtek Audio)) m ou're using these speakers.

You can also switch to Telephone mode
and use the dial-in information.




Using key features — dial in by phone

= |fyou are in an area where
you cannot listen to the
‘computer audio’ aloud, do
not have headphones or
have any issues with audio
using the audio through your
computer, laptop or tablet
device, you may wish to
watch the webinar on your
device with your device
muted, and dial in by phone
into listen to the audio.

= For this, in the audio options l - |
SeleCt ‘Phone Ca”, and use Monday 15 June 2020 — 08:00 BST
the telephone dial in details
provided in your calendar
meeting invite and follow
those instructions.
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S S screen
@ Zoom: 89%~ Screenshot | File View Help @~ X
=

() Computer audio
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Join the audio conference

Dial in using your phone or select Computer

audio to use your mic & speakers. Dialk; £¢44:20:3713 5022

Access Code: 504-404-368 #
Audio PIN: 42 #

Welcome to the
98t Annual General Meeting

2 United Kingdom v
Problem dialing in?

Talking:

IChemE AGM 2020
Webinar ID: 799-931-091

& GoToWebinar
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Using key features — ask a question

= Towards the end of the AGM, members Fie View Hep @~ B D—ED:
will have the opportunity to ask
guestions relating to the Annual Review . Sound Check =mE 2
and Financial Accounts. @ Computer audio
: % (O Phone call
= We encourage you to submit these ® et
guestions ahead of the AGM by emailing Y MUTED
them to communications@icheme.org o Microphone Array (Realtek Audio)
We endeavour to answer as many |
guestions in the virtual meeting as S —
possible. All questions and answers will ’19 Talking:
be posted on IChemE’s website after the | .
meeting. EE—
= Alternatively, if you wish to submit your pand or colopee pane
guestion during the virtual meeting, then
click to expand the ‘Questions’ section, _
If you have any questions on the Annual

type your question into the box below
and click ‘send’.
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Report and Accounts tvoe here.

Send

IChemE AGM 2020
Webinar ID: 799-931-091

& GoToWebinar



http://www.icheme.org/annualreview
http://www.icheme.org/financial-statements
mailto:communications@icheme.org

Using key features — raise a hand to vote

—_0OX
File View Help @~ o’ x
= During the meeting, the President or Chief Executive
will ask Voting Members to vote on proposed o o e
matte IS. O Phone call
= When asked to do this, Voting Members should click - M?::m
the ‘Raise hand’ button to confirm their vote is in Y Aray (Realtec Audio)
agreement with what is being proposed.
= Voting Members should not click to raise their hand if T
they disagree with the proposed matter. | .
= To remove your hand from being raised, simply click !
this again.

= Note: Once organisers have counted the vote,
Voting Members will need to remove their raised
hands after voting on one matter. This will ensure
organisers can count the exact number of votes per
matter and allow Voting Members to vote on another
matter.

ADVANCING
CHEMICAL
el l I ENGINEERING
WORLDWIDE

Slide 11

‘ [Enter a question for staff]

IChemE AGM 2020
Webinar ID: 799-931-091

&8 GoToWebinar




Leaving the meeting

= At the end of the meeting, the IChemE meeting
organiser will click to end the meeting for all
attendees.

= Should you wish to leave ahead of this, click the ‘X’
button in the top right-hand corner of the webinar.

File View Help @v
¥ Audio
Sound Check =l

@ Computer audio
O Phone call

O No audio

¥ muTED
Microphone Array (Realtek Audio) v

Speakers / Headphones (Realtek Aud... ™

Talking:

» Questions
IChemE AGM 2020
Webinar ID: 799-931-091

&8 GoloWebinar
.
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Recording of the virtual meeting

A recording of IChemE’'s AGM 2020 will be
made available to members after the virtual
meeting has taken place.
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