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Introduction to Stage 3 –
Professional Review
There are three stages in the application process to become an IChemE Chartered Member which are shown in the
diagram below:

Once you have fulfilled the criteria for Stages 1 and 2 of the journey to professional registration, you are ready to
commence Stage 3, the Professional Review, which is the final step to becoming a Chartered Chemical Engineer.
The requirement for Stage 1 is either the necessary accredited qualifications or the successful completion of the
Individual Case Procedure (ICP).
If you have successfully completed an IChemE Accredited Company Training Scheme (ACTS) then you have fulfilled the
criteria for Stage 2 and you will only need to submit the IPD Completion Form signed by both your ACTS Manager and
your registered ACTS Mentor, which indicates that you have successfully completed the training scheme. Otherwise,
you must submit details of your Initial Professional Development (IPD) for review.
Please note that the assessment of each stage is completed separately and independently, and the successful
completion of Stages 1 and 2 does not guarantee success in Stage 3. If in doubt, please contact
applications@icheme.org, who will be able to tell you where you sit in the three-stage process. You do not need to
complete Stage 1 before Stage 2, but no applications for Stage 3 can be accepted prior to the successful completion of
Stages 1 and 2.

The Professional Review
The Professional Review is the final step the applicant takes in their journey to becoming a Chartered Chemical
Engineer. It is where the applicant demonstrates the professional competence and commitment to become a Chartered
Member of IChemE.
The Professional Review comprises an assessment of documentary evidence and a Professional Review Interview.
The results of these are passed to the Virtual Election Panel (VEP) of the Professional Formation Forum (PFF) which is
responsible for making the decision on your election and will let you know the results of your application.
In order to apply for the Professional Review, you must submit an online application including:
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n

Competence and Commitment (C&C) report;

n

verification of the C&C report;

n

appropriate references;

n

CV;

n

photo ID.

When and where will the Professional Review take place?
The Professional Review schedules for all grades of membership/registration are published well in advance for both
your information and for the professional reviewers. You will find the schedules on the membership pages of our
website.
You must first pay for your application and then ensure that all the required documentation is submitted by the
published due date – submission is possible at any time, but documentation will only be reviewed following the next
appropriate due date.
The Professional Review Interview may be held face-to-face or virtually depending on the availability/location of all
parties involved. You will be advised of the method of your interview in the course of your application.
How long does the Professional Review take?
As seen from our published schedules, each Professional Review takes three months from submission due date to the
communication of the decision. In order to achieve the three month time frame, both you and the professional reviewers
are required to adhere to the schedule.
This means that you must ensure the following are completed and received by IChemE by the published submission
due date:
n

payment;

n

C&C report;

n

verification of the C&C report;

n

completed referee reports.

The professional reviewers
IChemE’s membership processes operate on a peer review basis; this means that all aspects of the application are
assessed and reviewed by suitably trained and experienced members of IChemE, who hold membership/registration at
or above the grade for which they are conducting the review. They may come from any field of chemical engineering.
The professional reviewers will consider the application confidentially; they are bound by IChemE’s Code of
Professional Conduct, they will also recuse themselves in case of conflict of interest.
Two professional reviewers will assess your Competence and Commitment (C&C) Report and usually the same
two professional reviewers will also conduct your Professional Review Interview. They therefore have a thorough
understanding of the application.
Please bear in mind that the professional reviewers and members of the panels listed below are volunteers and often
have busy professional lives; it is therefore imperative that you make every effort to read and apply this guidance
thoroughly in order to get your application right first time. We also have a limited number of Professional Reviewers
available, so if all slots are taken for a particular session, you may be asked to wait until the next.
The Professional Formation Forum (PFF)
This committee, comprised of members of IChemE, operate all IChemE membership election processes for all
grades of professional qualification. During the meeting of the PFF’s Virtual Election Panels (VEP), they consider the
recommendation and evidence provided by the professional reviewers and make the final decision on whether to elect
applicants.
The Standards Panel
The Standards Panel is a sub-committee of the Professional Formation Forum (PFF) with specific responsibility for
overseeing the standards applied to the admission, readmission to and transfer of members within the membership roll.
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Making an application
You may not commence Stage 3 until you have met the requirements for Stages 1 and 2. When starting your application,
you will be asked to confirm that you have adhered to all elements contained within this guidance document.

Payment
You may only commence your application once full payment has been made. You will be charged a membership
application fee, and should you also seek registration as a Chartered Engineer (CEng) - a registration fee.
For existing members upgrading to Chartered Member, any outstanding/overdue subscription payments must also be
settled before submitting your application.
Any membership application fees are non-refundable.
For any questions related to fees, please contact applications@icheme.org

Referees
Two referees are needed to provide a reference in support of your application for Chartered Member in accordance
with By-law 33.
Your referees should be current IChemE members in the grade of Chartered Member or Fellow.
You should endeavour to identify suitable/potential referees at the soonest opportunity when your path to Chartered
membership begins and ensure as far as possible that they remain aware of your roles during your professional career.
They will have sufficient knowledge of the level of skill, knowledge and experience that is expected of a Chartered
Chemical Engineer and will be able to attest to your ability to meet the requirements for this grade of membership.
Verifiers of your application who meet the referee requirements may also act as your referee(s).
Your referees must:
n

be willing to provide you with a reference;

n

agree to provide IChemE with information;

n

not be a member of your family;

n

know your role or activities in detail, although they do not necessarily need to work with you currently.

Your referees will be asked a number of questions such as:
n

the length of time they have known you and in what capacity;

n

whether you are employed in a responsible post in chemical engineering;

n

whether they would recommend your election, with brief comments to support their recommendation.

How can I find a referee?
If you don’t know any IChemE Chartered Members or Fellows to support your application who meet the above criteria,
you could try one or more of the following:

6

n

get in touch with recent former colleagues or peers who may be Chartered Members or Fellows;

n

m
 eet with your local member group as early as possible to create good connections with local IChemE
members, one or two of whom may then be happy to provide you with a reference when the time comes;

n

contact your HR department who may hold a list of Chartered Member employees;

n

if these approaches are unsuccessful, you should consider finding an IChemE mentor who is able to support
your progress to membership and provide you with a suitable reference.

You must ask your referees to complete the referee form, then encrypt it, and send it to you so you can upload as part
of your application. The referee must then send the password for the document to applications@icheme.org stating
‘referee password/<your name>’ in the subject line of the email.

Verification of your Competence and Commitment (C&C) Report
As part of the application and assessment process, the experience cited in your C&C report must be verified as a true
account by another individual(s) in an appropriate position to you.
A verifier’s role differs from the referees’ - the referees are supporting the application to membership as a whole,
whereas the verifier is confirming the experience cited in your C&C report. However, the same person can act as both
your verifier and referee providing they fulfil the requirements for each role.
The person(s) verifying experience should have been:
n

in a senior position to you at the time of the work referenced;

n

familiar with the work you were doing at the time.

They do not have to be:
n

a member of IChemE;

n

a Chartered Chemical Engineer;

n

a chemical engineer;

n

the referee;

n

your current manager;

n

in the same country as you.

You must ask the verifiers to complete the verification form and send it to you for upload as part of your application.
You may provide multiple verifiers if necessary; all sections of the report must be verified.

CV
For data protection purposes, we request that you remove contact details and date of birth from your CV prior to
submission. If you do not do this, the professional reviewers will have access to this information.
Your C&C report should be able to stand alone on its own merit, but the CV can be used to help professional reviewers
to understand the background and provide a more detailed context of any projects referenced in the C&C report.
It is strongly recommended that you prepare a tailored CV, in the first person, to support your Chartered application.
Although similar to the CV used for a job application, there are stylistic differences to consider:
n

list professional skills and background clearly and concisely;

n

avoid business jargon - the professional reviewers may not work in the same field as you;

n

you should only mention the work you have completed - you should not include work done by others;

n

write in the first person: “I wrote”, “I presented” etc;

n

do not include contact details, date of birth or photograph;

n

y our CV is to provide background for the professional reviewers and therefore will not be assessed; however
it must be an accurate and true representation of your career.

Also, regarding activities outside of work, please only include those which support your application such as IChemE
events, engineering, commercial or leadership activities, and not hobbies unrelated to engineering.
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Photo ID
You must upload a scanned copy of your current passport, photographic driving licence or other verifiable photographic
ID.
Your identity must be checked at the outset of the Professional Review Interview, via a visual check of the photo ID
against your appearance (either in person or via video weblink). The professional reviewers provide confirmation of this
as part of the Professional Review Interview process.

Your interview slot
You will be informed by IChemE staff of the time and location/method of the interview. In advance of submitting your
application, it is vital that you’ve checked the published schedules to ensure that you are available for the period where
the interviews will take place.

Getting help
We have staff in the UK, Australia and Malaysia on hand to answer any procedural questions. Please contact
applications@icheme.org.
For assistance with the contents of an application, we strongly recommend that you work together with a mentor.
We encourage you to contact your HR department in the first instance; otherwise, local member groups and special
interest groups may offer an opportunity to find a mentor. If these options are not viable for you, please contact
membergroups@icheme.org.
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Competence and
Commitment (C&C) Report
Writing your C&C report
You must complete the report in accordance with these guidelines and provide evidence via your professional practice
that you meet the requirements as outlined in this guidance document. If your report does not meet the requirements,
or if the professional reviewers require further information, you have one chance to make corrections and re-submit the
report within the published timeframe. Where the revision is still deemed unsatisfactory, the application is closed and
you will need to re-apply at a later date.
In order to prepare your Competence and Commitment (C&C) Report, please download and complete the C&C report
template and upload it to your application when you formally apply.
You are strongly recommended to refer to your Stage 2 - Initial Professional Development (IPD) submission whilst
preparing your C&C report.
Your C&C report should provide sufficient evidence to demonstrate depth and breadth of experience.
Important:
n

your report must be in the range of 3000 to 3600 words;

n

your report must accurately reflect your own experience;

n

you must be able to discuss the work described in the report in further depth at interview.

You must:
n

b
 e concise across all sections using clear, correct English (note that the ability to communicate effectively
with others, at all levels, is a requirement of becoming a Chartered Chemical Engineer);

n

b
 ullet points may be used to clarify a sequence of events in a problem, or to list a brief number of related
examples to help the Professional Reviewer better understand the role taken/experience gained but
otherwise full sentences are required;

n

minimise the use of abbreviations and acronyms (explain them in full when first appearing in the report);

n

s how application of chemical engineering principles; it has been observed that some applicants fail to
show adequate chemical engineering theory in the support of their examples, or that their examples do
not demonstrate chemical engineering application. You should recognise that whilst you may be carrying
out responsible tasks, the examples you provide in sections A and B in particular must be within a chemical
engineering context. If in doubt, you should ask yourself ‘why did it take a chemical engineer to conduct
this task?’;

n

show appreciation of, and specific application of, health and safety principles, sustainability etc;

n

provide evidence of problem solving (describe the problem, the action taken, and the outcome);

n

w
 rite the report in first person singular so that your role and actions are clear (“I did”, “I designed”, “my
report…” etc) and avoid the passive voice;

n

check for consistency between the report and additional details in your CV;

n

emphasise what YOU actually did for each example;

n

ensure that you can discuss the work described in the report in further depth at interview.

You must not:
n

plagiarise others’ work (ie from the internet, IChemE website examples, a colleague’s application);

n

use more words than necessary;

n

w
 rite the report in third person (singular or plural) or in the passive voice so that your own role and actions
are unclear;
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n

use words like ‘we’ or ‘they’, where it results in your own specific contribution being unclear;

n

supply insufficient chemical engineering related examples in Section A;

n

limit your examples in Section B to matters of personal safety, for example PPE;

n

exaggerate your role or importance in the task being described;

n

p
 rovide limited evidence of problem solving (you should describe the problem, the action taken, and the
outcome);

n

s pend too much time explaining the context of the example, thereby unnecessarily using valuable words
(your CV can give the context if needed);

n

t alk in generalities (“I’ve been involved in many projects….”, “I have several examples…”) - specific examples
are required;

n

e
 xpect the professional reviewer to “read between the lines” and make assumptions about your experience
and competence;

n

forget to spell-check the application before submitting.

Professional reviewers are only able to perform their assessment based upon the evidence you provide – it is therefore
imperative that you clearly lay out your experience within the C&C report.

Section A: Evidence of applying your knowledge and understanding to
practical situations.
Provide evidence of your ability to apply knowledge and understanding of engineering or science to practical chemical
engineering situations.
The examples provided must involve the use of chemical engineering principles and knowledge. Having an awareness
of methodologies, the use of standard formulae or data entry into standard spreadsheets of other models, without an
apparent understanding of the underlying chemical engineering principles, does not demonstrate adequate experience.
You may consider examples of chemical engineering principles which include, but are not limited to:
n

laws of conservation;

n

chemical thermodynamics;

n

mathematical modelling;

n

economic evaluation;

n

understanding of process technologies;

n

understanding of underlying chemistry;

n

systemic approach to safety and sustainability in process design;

n

systemic approach to the analysis of systems.

We recommend for each sub section in Section A that you provide two examples or a single complex example.
Additionally, consider if you need to support your evidence with additional bullet point examples to show breadth.
A1. Applying appropriate theoretical and practical methods to identify or define a problem,
opportunity or project.
What the professional reviewers look for:
Professional reviewers look for application of chemical engineering principles and theory in identifying a problem and its
solution or in identifying an opportunity or project.
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Examples:
How are you proactive in anticipating problems in your work and how do you subsequently go about overcoming these
problems or finding solutions? Please specify particular calculations, research, analysis modelling etc you may have used
in your work (you do not have to include workings or appendices) highlighting areas of complexity.
You may consider:
n

designing experiments to study heat transfer rates in a fluidised bed combustion chamber;

n

selecting design codes for a vacuum vessel and pipework;

n

specifying process and equipment modifications to update a pharmaceutical water system;

n

identifying thermal cycling problems and developing an improved control system.

You might write:

I calculated the rate of evaporation from concrete impregnated by a very low volatility substance of high odour
characteristics to estimate how long a smell would persist..
A2. Combining ideas and contributions of different people and disciplines to arrive at appropriate
engineering, technical or scientific solutions.
What the professional reviewers look for:
Professional reviewers look for reference to chemical engineering principles, the technical advice you sought from
other disciplines and how you applied their advice in advancing your task. Alternatively, what reference to chemical
engineering principles did you make, and what did you contribute in conjunction with other disciplines’ contributions to
advance a team task.
Examples:
Convey your ability to obtain information from an interdisciplinary team with which you need to work collaboratively,
including other engineers, scientists, specialists, public authorities, finance, sales and marketing, in order to come up
with the appropriate engineering solution. How do you use the skills and knowledge of others to arrive at an outcome
that you would not have been able to achieve individually?
You may consider:
n

o
 btaining data from a multidisciplinary team of chemists, biologists and controls engineers to solve a
fermentation problem in protein packaging;

n

p
 roviding a key contribution to a team of chemists, engineers and operators to commission an automatic
chemical analysis system;

n

consulting reservoir engineers to obtain operating forecasts for process design.

You might write:

I was responsible for coordinating information from geologists and petrophysicists that allowed me to develop a cost
effective and optimised well design...
A3. Displaying creativity and innovation: developing your own ideas to produce new engineering,
technical or scientific solutions, new designs and new technological approaches.
What the professional reviewers look for:
Professional reviewers look for the creative approach you have taken to developing solutions in chemical engineering
applications. Highlight the benefits that have been realised with reference to chemical engineering principles.
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Examples:
Consider how you make improvements and modifications to your ideas, designs, technical solutions, looking at
reducing cost or improving efficiency or any general improvements to a design or problem that is in front of you. You are
not expected to be registering your own patents or inventing new formulae. Think about the benefit of the design that
you come up with. Think about how you approach a new or novel approach within your role and what were the specific
outputs. Draw upon comparative situations and linking to proven solutions. Look at how do you overcome these issues
by being creative and innovative within your role.
You may consider:
n

developing new commercial standard design software for gas absorption processes;

n

developing new materials for artificial organs;

n

commercialising a novel consumer washing powder at production scale;

n

recommending and installing advanced process control to improve plant performance.

You might write:

I found a new approach in the technical literature to a long-standing problem and investigated how to apply this...
A4. Undertaking scientific or technical evaluation and optimisation (of product, process,
equipment, method, project etc) against the requirements you identified, or the brief you were
given.
What the professional reviewers look for:
Professional reviewers look for the remit or requirements of your task and how you conducted a technical evaluation
or optimisation study/activity considering the various influencing factors, available variables to be adjusted and desired
outcomes using chemical engineering skills and principles.
Examples:
Talk about how you use chemical engineering to ensure your solutions are safe and feasible before you implement
them. If you have had access to data from a processing operation, explain in this section how the materials being
processed behave in practice. Show how you undertook scientific or technical evaluation and optimisation against a
given requirement utilising chemical engineering principles and using an evaluative approach; this could be in regard
to a process, product or piece of equipment, considering it versus the brief requirement; cover how the solutions
you come up with are safe and are feasible, and write about how you approach the particular evaluation, and also the
chemical engineering skills that you drew upon during that evaluation stage.
You may consider:
n

corrosion testing of column packing material;

n

carrying out sludge dewatering trials to select the most appropriate processes;

n

evaluating alternative control schemes for a pasteuriser using a simulation system;

n

assessment of the effect of a raw material quality on plant performance.

You might write:

I measured flow and concentrations to produce a mass balance for identifying, then reducing, materials losses...
A5. Planning and executing projects: organising or performing technical work to implement or
validate solutions, designs etc.
What the professional reviewers look for:
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Professional reviewers look for how you plan and execute your tasks taking into consideration scheduling, resources,
priorities, contingencies, budgets etc, within a chemical engineering application environment.
Examples:
Talk about your contribution to the delivery of chemical engineering related projects and if you were the discipline or
technical lead. Ideally, a few years into your career you should have experience of working on every stage, eg from
planning and research, to development and implementation to manufacture or marketing and sales etc. Write about
your experience at each stage of project planning and delivery, and consider commercial aspects.
You may consider:
n

devising changeover procedures to convert to new control hardware;

n

commissioning an acid plant conversion section and comparison with designs;

n

programming and supervising the erection of a new clean room manufacturing facility;

n

managing the development of piping & instrumentation diagrams (P&IDs) for new projects.

You might write:

I benchmarked performance of similar plants and identified where and how the best performed better than the others...

Section B: Evidence that you are able to handle the wider implications of your
work as an engineer.
Demonstrate your awareness of the safety, environmental and commercial implications of your work. Developing
awareness does not mean that you need expert experience working as a safety engineer, environmental consultant or
project manager – these issues should be inherent in the work of any chemical engineer.
We recommend that for section B1, that you should provide a sufficient number of examples to demonstrate the
breadth of experience you have. For sections B2 and B3 provide two examples and consider if you need to support your
evidence with additional bullet point examples to show breadth.
B1. Ability to handle health, hazard and safety aspects: to apply appropriate principles, good
practice, meet legislative requirements etc.
What the professional reviewers look for:
This section is a critical requirement for successful application for Chartered Chemical Engineer status. Professional
reviewers look for knowledge and breadth of experience, where you identify, evaluate and address process safety
issues in research, design or operation, contribute as a chemical engineer in structured process hazard evaluation, show
a clear understanding of the legislative requirements and the wider impact that safety related issues can have.
Examples:
Show experience of systematically evaluating either a new design or an existing process to identify, evaluate and
address process hazards. Give direct examples that describe your contribution to ensuring safety and health in process
operations (which may include laboratories) and could be development, pilot, or full scale. Demonstrate how you apply
key principles and legislation and good practice regarding health and safety. If you work in different parts of the world
and projects take you internationally, think about how compliance, regulation and legislation changes and how you have
to change with that as well.
You may consider:
n

risk registers, safety inspections, compliance to regulation and legislation;

n

a ttendance of, or contribution to, any kind of process hazard analysis review meeting (eg HAZOP, HAZID,
HACCP, “what if...” etc);

13

n

management of hazards eg risk assessment, LOPA/SIL assessment;

n

identification of overpressure scenarios and the subsequent design of pressure relief systems.

n

t raining in the correct application of safety principles and procedures in any practical situation (on an
operating site, in construction, in a laboratory etc);

n

completion of safety awareness training (including behavioural safety);

n

understanding of HSE legislation (eg H&S at Work Act, COMAH, COSSH or other local country legislation);

n

c onstruction and operating plant safety regulations – permit to work system, handling of hazardous
materials, safety risk assessments etc;

n

s pecific design activities – vent dispersion analysis, explosion modelling, hazardous/flammable emission
detection systems etc;

n

auditing safety compliance of a pilot plant used for teaching in a university;

n

designing or evaluating pressure relief, emergency flare and fire-fighting systems;

n

carrying out an investigation into a boiler explosion.

You might write:

I represented the process design of my project section in a Hazop review...

B2. Ability to handle sustainability aspects: these could include environmental, public concern and
other societal issues, recognition of risks etc.
What the professional reviewers look for:
Professional reviewers look for evidence that you recognise factors having environmental, public or societal impact in
order to demonstrate an ability to handle sustainability aspects, you use chemical engineering to manage (control or
mitigate) these issues within research, design or operation.
Examples:
Demonstrate the sustainability aspects of your role and how you manage environmental concerns, recognition of risk,
and public or societal issues. Examples of this could be things like reducing waste – whether that’s air, water or other
types of pollution; emissions; impact assessments; sustainability analysis.
You may consider:
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n

investigating the bio-remediation of contaminated soil;

n

preparing environmental impact assessment documents for a solvent plant;

n

implementing and monitoring an ISO14000 environmental management system at an oil refinery;

n

analysis and investigation of ways of reducing energy use;

n

u
 ndertaking or taking part in a Quantitative Risk Assessment (QRA), Environmental Impact Assessment
(EIA);

n

attendance in, and contribution to, a Safety Integrity Level (SIL) review meeting;

n

contact with the public regarding the resolution of an environmental issue;

n

p
 resenting a clear appreciation of the environmental impact and mitigation factors in the design
implementation of any new project;

n

undertaking design work to remove a sold/liquid/gaseous effluent problem;

n

involvement in reduction or better utilisation of waste material or energy streams, contributing to better
sustainability;

n

s pecific design activities such as environmental noise mapping, design to mitigate fugitive emissions (seal
systems) etc.

You might write:

I ensured that plant emissions controls complied with best available technology...
B3. Ability to handle commercial and economic aspects.
What the professional reviewers look for:
Professional reviewers look for evidence of commercial and economic aspects through sales and business management
tasks you may have undertaken or demonstration of commercial and economic considerations in conducting
evaluations, managing tasks and projects and arriving at solutions.
Examples:
Demonstrate your experience in the economic evaluation of a process or a plant design that you are involved with, and
procurement activities including cost estimation, tendering for bids, managing budgets or managing people resource.
You may consider:
n

devising a spreadsheet to optimise refinery product mix schedules based on market price data;

n

estimating capital and operating costs for alternative designs;

n

carrying out an insurance risk assessment for a novel manufacturing process;

n

assessing the cost implication of loss of yield versus shut down costs for cleaning;

n

gaining experience in a sales or marketing role (eg as part of a training rotation);

n

gaining experience in a design equipment and/or procurement role;

n

undertaking a technical-commercial optimisation study to find an economically feasible solution;

n

p
 lanning and managing a small project, or part of a larger project, in terms of schedule, staff/cost budget,
equipment costs etc;

n

buying of chemicals and equipment for a research laboratory.

You might write:

I set out the cost and non-cost implications of introducing a further production line on site...

Section C: Evidence of your interpersonal, leadership and communication skills.
Convey how you effectively communicate and work with professionals at all levels. How do you ensure your colleagues
know what you are doing and how do you gather information on issues concerning you?
We recommend for sections C1 and C2, that you should provide two examples and consider if you need to support
your evidence with additional bullet point examples to show breadth. For section C3 provide two examples each of
oral and written communication and then consider if you need to support your evidence with additional bullet point
examples to show breadth.
C1. Managing interpersonal communication and relationships including demonstrating an
awareness of diversity and inclusion issues.
What the professional reviewers look for:
Professional reviewers look for evidence of the techniques you apply in building, managing and sustaining your
interpersonal relationships and being supportive of the needs and concerns of others, especially there this relates to
diversity and inclusion. The context will be within teams, with juniors, peers, managers, clients, vendors etc and how, for
example, you may have managed a difficult situation within a work based scenario.
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Examples:
Many roles involve the effective use of teamwork, and you should demonstrate your effectiveness in managing
interpersonal relationships when working in a team environment. This may be in a project setting but can apply to
working with others (including other disciplines and non-engineering professions) on an operating plant or in an
academic environment.
Give specific examples where your contribution had an important effect or impact, rather than simply “working in a
team”. How does the development of professional relationships impact on your ability to do your job successfully?
Evidence of liaising with external clients, suppliers and organisations should also be considered.
You should consider how you make sure staff members are up to date with what you are doing and vice versa; how do
you go about communicating with them and building your professional relationships in order to achieve the outcome
of the project. Think about how you address the needs and concerns of others and manage challenges within that
particular team, how you resolve conflict, whether you need to be culturally aware within a particular project and how
you adapt your communication style in order to achieve objectives across teams. Consider how you take diversity and
inclusion issues into account within your professional relationships.
You might write:

Following production difficulties, I promoted a project aimed at continuous improvement within a staff group...
C2. Demonstrating leadership in a professional role.
What the professional reviewers look for:
Professional reviewers look for evidence of mature competence where, using your chemical engineering skills, you
have demonstrated technical leadership in a professional capacity, including for example going beyond your remit by
taking responsibility and following through on problems identified. Evidence of team management may be used as
supplementary evidence.
Examples:
You should demonstrate abilities in making decisions that require an expected level of maturity. Such decisions could
be primarily in a technical context (eg resolving an operating problem or making a design decision about a piece of
equipment) or by supervising a group of engineers. It could also be demonstrated in the training of junior engineers.
You do not necessarily have to be the manager of a team of engineers to demonstrate leadership. Applicants on a quality
graduate training scheme (with IChemE accreditation for instance) should be may be able to demonstrate the required
level of competence relatively early in their career, and many will not have had experience of managing their peers or
leading teams.
Think of other ways you demonstrate leadership, for example working pro-actively as an individual eg initiating projects,
delegating work, training your peers, providing direction to operators or technicians. Perhaps you have been involved
with the training of other engineers or junior members of staff, perhaps you have led the promotion of chemical
engineering say at a local school, university or community outreach program or event.
You may consider:
n

e
 nsuring that variations from quality standards, programme and budgets are identified and that corrective
action is taken;

n

agreeing objectives and work plans with teams and individuals;

n

leading and supporting team and individual development;

n

leading a technical review.

You might write:

I provided leadership for an ‘Open Day’...
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C3. Communicating ideas and plans by report writing and oral presentation.
What the professional reviewers look for:
Professional reviewers look for evidence of the ability to communicate with professionals and others at various levels by
transfer of ideas, plans, facts and technical data through written reports and oral presentations.
Examples:
The ability to present ideas, facts and experiences in a clear and concise manner is an important aspect of being a
professionally qualified engineer. You should give evidence here of presenting orally, writing and editing reports; report
writing, presentations (not necessarily technical) that you give to different audiences, such as technical sales pitches,
stakeholder communications, regulators and funders, and how you adapt your presentation delivery for different
audiences. Work completed for a PhD, EngD or other academic research may be relevant.
You may consider:
n

writing a user requirement specification (URS) for a control system;

n

delivering a presentation to peers/supervisors;

n

preparing/presenting a technical paper, report or seminar (eg at an event or conference);

n

writing screen displays for an acid plan conversion to computer control;

n

provision of technical guidelines to assist in product selection;

n

presenting alternative design options to senior management;

n

supporting a sales presentation.

You might write:

I devised a slideshow of the implications to the plant of a new product variant, which I specifically tailored to recognise
different senior managers’ interests...

Section D: Evidence to show that you are committed to high standards of
professional and ethical conduct.
Demonstrate a personal commitment to professional standards, recognising obligations to society, the profession and
the environment.
We recommend for section D1 you provide two or more examples and for section D2 one or more examples and then
consider if you need to support your evidence with additional bullet point examples to show breadth.

D1. Professional conduct.
What the professional reviewers look for:
Professional reviewers look for evidence of your knowledge and use of professional standards, your commitment to
quality in ensuring that yours and others’ work is to a recognised standard and that you seek to support and promote the
profession.
Examples:
Demonstrate your commitment to ensuring that your work is of the highest possible standard and that you seek
continuous improvement and advancement in your work, both as an individual and by engaging and participating with
the wider profession.
You may consider:
n

adherence to your organisation or company quality management system and its approved procedures;
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n

professional activities over and above your core role;

n

mentoring or encouraging others to maintain competence;

n

appropriate selection and use of technical standards;

n

a wareness and compliance with relevant code of conduct to your work activities over and above your core
role;

n

s upport to wider profession in member group activities, science and technology initiatives, school outreach
etc;

n

p
 romoting diversity and inclusion in the workplace to support the wider profession.

You might write:

I am active within my local members group and have organised various technical seminars on the subject of (...) to help
others gain an understanding of this field.
I have volunteered in my community to promote engineering to school children with the aim of securing the next
generation of chemical engineers.
I have trained younger engineers in ... as part of an ongoing scheme to ensure competence across my company.
D2. Ethical decision making.
What the professional reviewers look for:
Professional reviewers look for evidence of your integrity as an engineer in the decisions you make relating to the tasks
you undertake and the application of ethical decision making within a work-related or professional scenario. Ethics
based learning you undertake may be used as supplementary evidence.
Examples:
Give direct examples which illustrate your personal and ethical commitment of working to professional standards laid
out by IChemE, your company or organisation, and of the wider community.
You may consider:
n

t he IChemE Code of Professional Conduct and the Engineering Council Statement of Ethical Principles; how
this impacts on your behaviour and influences your decision making;

n

issues of commercial confidentiality;

n

issues of personnel confidentiality;

n

avoiding conflict of interest;

n

knowledge and application of company codes of conduct/standards/behaviours/values.

You might write:

I faced a professional dilemma when my company secured a contract with my previous employer, so I .... (your
response)
I noticed a potential hazard that was outside of my core area, but recognised my ethical responsibility and reported it
through appropriate mechanism...

Section E: Continuing professional development (CPD)
In this section you should outline your recent development and short to medium-term development plans. You should
also describe the received and potential benefits associated with these goals. You will also need to describe how you
identify and plan your CPD, and how you record activities carried out.
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We recommend you provide sufficient number of examples to reflect CPD undertaken and planned.

E1. Report of recent CPD already undertaken (eg within last two years).
What the professional reviewers look for:
Professional reviewers look for information on how you record your CPD and evidence of CPD undertaken which
demonstrates systematic acquisition of knowledge and skills, and the development of personal qualities, to maintain and
enhance professional competence.
Examples of CPD activity:
n

in-house/external training courses (online or face to face);

n

attending/delivering activities run by IChemE member groups or special interest groups;

n

on-the-job learning;

n

experience of working in different discipline within chemical engineering;

n

r esearch/publishing. Make a note of what it was, why you did the research and what was the outcome – how
did you use the research within your role;

n

you may have pulled together training material for other types of engineers or junior members of staff.

It is likely that you are already logging your CPD either in mycareerpath or your company’s own career development
tool, so extracting the required information should be straightforward.
Examples:
Briefly describe the methods and tools you use to
record your CPD activities.

Give an explanation of how you maintain your record of
CPD activities undertaken including details of type, when
and where. See IChemE’s website for more information:
www.icheme.org/cpd

Describe the significant CPD activities you have
carried out in the last one-two working years.

For each activity listed, describe the purpose/
objective of carrying it out and the benefits you
gained from it.

Provide a list of the significant CPD activities you have
undertaken in the recent past. These would normally
include activities from the broad range of CPD activity
types (training courses, work based (on the job),
academic learning, volunteering, events/seminars and
self-study etc).

For each item listed in the adjacent column, please give a
brief description of the purpose/objective that lay behind
the activity being performed, and what key benefits you
gained by carrying it out.

E2. Future CPD plan.
What the professional reviewers look for:
Professional reviewers look for your ongoing approach and commitment to CPD. This will include planning in relation
to your current experience, your future development objectives, including career advancement and how you expect to
achieve these and within what time frame.
Examples:
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Briefly describe the method and approach/tools that
you use to identify your CPD development objectives,
and how they are turned into an actionable plan.

Give a brief outline of the process/steps you follow
to create your CPD objectives. You should include as
appropriate (a) how your CPD needs are identified and
prioritised, (b) how and with whom they are agreed (if
required), and (c) how those objectives are then turned
into a plan which can be put into action. This process will
vary depending on your own personal circumstances and
may refer to your employer’s annual development review
process and tools. Where appropriate, links to longerterm career plans should be included.

Describe the development objectives that you have
identified to be addressed in the next one-two years
and the purpose of each one.

For each objective listed, describe what activities you
plan to carry out to achieve them and the expected
timescale.

Give a brief description of the key development
objectives that you have identified for the period, and
explain why those particular objectives were chosen.

For each objective in the adjacent column, please provide
brief details of the activities you will undertake to
complete each one and give an indicative timescale for
each objective.

Consider your technical development, as well as your broader professional skills. Show that you are proactive in seeking
development opportunities and specify the time scale involved and the intended outcome(s).

What happens if the professional reviewers request a revision to my C&C report?
The professional reviewers might think that the C&C report you have submitted requires one or more sections to be
clarified or expanded, in which case you will be informed. Please submit the updated sections by the date outlined in
the published schedule (this will also be provided to you again by email). If you miss this date, your application will
be closed and you will need to submit a new application at a future date. In case of extenuating circumstances, please
contact applications@icheme.org.
If you are asked to update one or more sections of the report, the professional reviewers will provide detailed feedback
on the clarifications required – please take careful note of this and ensure you address each of their points, as you will
only have one opportunity to revise your report.
You will be required to obtain re-verification of these revised sections (only). Where the original verifier is unavailable
within the timeframe, you may approach an alternative verifier, providing they fulfil the criteria listed in the verification
section of this guidance. Should obtaining verification of revised sections of your C&C report within the required
timeframe still prove challenging, please inform IChemE immediately and the professional reviewers will consider your
case.

Confidentiality
You must use the C&C report to demonstrate to IChemE that your individual competence meets the required level
expected of a Chartered Chemical Engineer. The professional reviewers need to understand the technical aspects of
your work and the engineering challenges involved, so while you should be specific about what you did, you should not
disclose confidential information contrary to your employer’s confidentiality policy. This applies to the contents of your
CV, too.
Note that professional reviewers are bound by the IChemE Code of Professional Conduct and the Data Protection Act
2018.
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The Professional Review
Interview (PRI)
Your interview is undertaken by two professional reviewers.
You will be informed of the location of the interview; this is typically held virtually or at the place of work of one of the
professional reviewers.
The interview is intended to be a positive exercise in which the onus is on you to demonstrate that you satisfy the
requirements of IChemE.
The Competence and Commitment (C&C) report forms the basis of the interview.
The Professional Reviewers base their questions upon their assessment of your C&C report.
The word-count confines the C&C report to present only a summary of work carried out in professional practice. The
interview allows you to give a wider context to your work. The discussion will use the topics presented in the C&C
report and may cover each section; hence you should be prepared to discuss all the evidence set out in your report.
The professional reviewers are giving you the opportunity to demonstrate the depth and breadth of your experience
and knowledge. On occasion, they may ask questions that range beyond what you have laid out in your C&C report to
allow you to give more examples. You should expect probing and challenging questions that may be hypothetical but
within the range of your experience.
The interview is structured yet flexible, to allow you to provide sufficient information for the professional reviewers to
determine your suitability as a Chartered Chemical Engineer in relation to the following:
n

t hat you satisfy the competence standards of IChemE – this means that the professional reviewers will be
seeking to verify that the contents of the C&C report are an accurate reflection and true account of your
training and experience;

n

that you have personal commitment to CPD;

n

the extent and limits of your responsibility;

n

the extent of professional judgement and decision-making in your work; and

n

that you will uphold the reputation and interests of IChemE.

When describing evidence of competence you must consider the chemical engineering context of the work, the actions
that you undertook and the results arising from your application of chemical engineering.
Please bear in mind that the professional reviewers are volunteers and often have busy professional lives, therefore it is
not usually possible to change the timing for the interview. Where you or one of the professional reviewers encounters
extenuating circumstances (eg bereavement etc) which you genuinely feel may prejudice or influence the outcome of
the interview, you must inform IChemE staff immediately with a view to rescheduling the interview. If you proceed with
the interview without informing us, you may not use such extenuating circumstances as grounds for appeal.

Preparation
In preparation for your interview, please re-read your C&C report. You may use your C&C report for reference during
the interview, and we recommend that you bring along a copy. However, you must not access any other material
(especially via the internet) during the interview, and nobody else may be present in the room.
Regarding Continuing Professional Development (CPD), the professional reviewers will be looking for evidence that
you have:
n

reflected upon planned CPD undertaken;

n

recorded the CPD undertaken in an appropriate way;

n

undertaken some form of needs analysis;

n

a plan which has been reviewed and updated regularly (at least once a year);

n

a plan that extends into the future for at least 12 months.

The interview may open with the professional reviewers asking you for a summary of your career to date, so you should
consider this in your preparation.
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Identity check
The professional reviewers will begin the interview by welcoming you and will then perform the identity check against
the photo ID submitted with the application.

Duration
The interview will last approximately one hour. You should keep your answers brief; where the professional reviewers
feel that the topic has been covered, they may ask you to move on.

Closing the Professional Review Interview
At the end of the interview session, you will be asked if there are any items you want to mention which you feel are
important to the application but were not covered by the professional reviewers.
You are requested not to ask the professional reviewers about the outcome of your application, as the process is not
yet complete. The professional reviewers submit an interview report in confidence to IChemE’s Professional Formation
Forum (PFF) Virtual Election Panel (VEP) for their final decision. The decision can be either a recommendation to elect/
transfer to Chartered Chemical Engineer, or a deferral, in which case the professional reviewers provide detailed
feedback on why you do not meet IChemE’s competence standards. If your application is deferred, you are welcome to
reapply once you have addressed the feedback you received about your application.

Assessment
Immediately following the interview, the professional reviewers complete an assessment of the evidence provided by
you during the interview, against each of the competence criteria. The Standards Panel and VEP expect the professional
reviewers to ensure their assessment is evidenced-based.
The professional reviewers are members of IChemE and bound by the Code of Professional Conduct. They must
therefore conduct the assessment fairly and without bias, and observe confidentiality.
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Receiving the result
The final step in the process is for the Virtual Election Panel of the Professional Formation Forum to review and ratify the
recommendation of the professional reviewers; they also consider input from the Standards Panel.
IChemE staff will promptly communicate the outcome to you by email following the meeting of the Virtual Election
Panel. Where the decision is made to defer your application, suitably detailed feedback will be provided to you to allow
you to address the points and reapply at a later date with a new application.
If you have been successful, in due course you will receive a confirmation letter, certificate and a membership card by
post. Where you have applied for CEng registration, you will also receive a Chartered Engineer certificate directly from
the Engineering Council.

Appealing the decision
If you have been unsuccessful in your application for election or transfer to any grade of membership or registration,
you may appeal, upon specific grounds. You must submit your appeal in writing using the IChemE Appeal Form, and
make payment, within two months of your being informed of PFF’s decision. Should you make an appeal but do not
receive confirmation of receipt by the two-month deadline, please inform IChemE immediately, as appeals made after
this cannot be considered.
Grounds for appeal
If your application is unsuccessful, you may make an appeal if, in your opinion:
n

there were procedural errors in the handling of the application; and/or

n

t he feedback provided to you by IChemE suggested that insufficient consideration was given to the evidence
you presented; and/or

n

t he Professional Formation Forum had not appropriately applied IChemE’s standards and requirements; and/
or

n

the Professional Review Interview was not conducted fairly.

The Appeals Panel will not consider any additional evidence you provide via the appeal, regarding your suitability for
election or transfer. It is therefore vital that you read and follow the appropriate guidance and include all evidence you
wish to be considered, as part of your application.
Process for appeal
It is imperative that you clearly state the grounds for appeal and provide written evidence to demonstrate how, in your
opinion, the application was not fairly assessed.
On receipt of the appeal, it will be circulated to the members of the Appeals Panel. The panel members will also have
access to all documentation relevant to the application in question including the Competence and Commitment (C&C)
Report, the professional reviewer’s C&C assessment report(s) and interview report and your referees’ statements.
Members of the Appeals Panel will consider the points raised in the appeal form and examine the evidence provided.
If necessary, the Chair may seek additional advice and input from non-Panel members with expertise appropriate to the
matters being considered. The Appeals Panel will reach a conclusion as to the validity of the appeal and the Chair will
prepare a written report. If the appeal is upheld, the report will also be passed to PFF.
How do I submit an appeal?
Please contact appeals@icheme.org. A member of IChemE staff will provide you with more information and arrange
the appeal fee payment. Where the appeal is upheld, the appeal fee is refunded. Where the appeal is not upheld, the
fee is not refunded.
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Timeline for appeal
You will be informed in writing of the decision of the Appeals Panel within two months of receipt by IChemE of both the
completed appeals form and the appeal fee (whichever is received last).
Who considers the appeal?
Members of the Appeals Panel consider each appeal. The Appeals Panel is drawn from experienced professional
reviewers with detailed knowledge and experience of the membership and qualification process. They do not
participate in Standards Panel and PFF election panel meetings and are therefore independent of the election process.
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Appendices
Appendix A – Reasonable adjustments
IChemE is committed to making reasonable adjustments to the Professional Review process to accommodate specific
individual requirements related to disability or sensory impairment. This is in accordance with the Equality Act 2010.
If you believe you require reasonable adjustments to be made, please indicate this at the relevant point within the
application process.

Appendix B – Plagiarism
Plagiarism and collusion are taken seriously by IChemE. Before submitting your application, you should read IChemE’s
Plagiarism Policy, which applies to existing members of all grades, and also to those in the process of applying to
become members. It supports sections 3bx and 3bxv of the Code of Professional Conduct that require members to
reject corrupt practices and to be mindful of the integrity expected of members of IChemE in their personal conduct.

Appendix C – Virtual interview
If your Professional Review Interview is to be held online, you will be advised of this early in your application process.
IChemE is very experienced in holding virtual interviews, and professional reviewers are trained in good practice and in
leading interviews using Microsoft Teams.
Video and audio contact must be maintained for all three parties for the duration of the interview. In case of technical
difficulties, and where the interview is being held during working hours, please contact membership staff in the
appropriate IChemE office.
Where it is impossible to resolve the issue and video and audio contact is not maintained, the interview must be
aborted; please inform the IChemE membership team, who will rearrange the interview.
Test sessions may be requested in advance of the interview; if there is any concern around bandwidth or firewalls
blocking access to the web meeting, it is strongly suggested that a test session is arranged – please contact
applications@icheme.org to arrange this.
Joining a virtual interview is straightforward – either via a browser or the Microsoft Teams app. Where the app is already
installed, it will open automatically as soon as the link is clicked. If in doubt about your internet connection or technical
compatibility, please refer to the following advice:
n

hardware requirements

n

browser compatibility

n

bandwidth requirements

Please log in to the weblink at the allotted time (and not earlier) as the professional reviewers may be finalising their
preparations. Following the interview please leave promptly as the professional reviewers will conduct their post
interview discussion.
The professional reviewers must confirm that nobody else is in the room, and that you are not getting assistance in any
way.
Well in advance of the interview, you must consider the location of the interview – it should be a quiet room where
there are no distractions. All other applications must be closed, and mobile phones switched off. A headset with inbuilt
microphone should be used where possible, to minimise background noise.
Use of search engines or any other applications during the interview is not permitted.
All parties should speak slowly and clearly and actively listen. Allowances for minor time lapses caused by internet
connections should be made, and it is important to indicate once a question/response has been completed so that the
interview can progress.
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Appendix D – Conflicts of interest
IChemE’s Code of Professional Conduct states that members must avoid real or perceived conflicts of interest and
advise affected parties when such conflicts arise.
Where the professional reviewer indicates conflict of interest, IChemE membership staff will work to make alternative
arrangements. You are also asked to inform staff immediately, upon receipt of the details of your professional reviewers
if you are aware of any conflict of interest from your side.

Appendix E – Registrations
Chartered Engineer (CEng)
IChemE holds a licence with the Engineering Council which allows us to award the registrations of Engineering
Technician (EngTech), Incorporated Engineer (IEng) and Chartered Engineer (CEng). When applying to become
Chartered Chemical Engineer, you may also select to apply for the additional CEng registration. An additional fee
is payable, but no additional assessment steps are required, as the standards and process for Chartered Chemical
Engineer also satisfy the requirements for CEng registration; IChemE has interpreted the requirements of Engineering
Council’s UK SPEC standard, and ensures they are fully covered during the Professional Review. By applying to become
CEng registered, you give permission for IChemE to provide the required details about you and your application to
the Engineering Council, and your application may be audited by them to ensure IChemE’s adherence to Engineering
Council standards.
Chartered Chemical Engineers wishing to become registered as CEng at a later date should contact
applications@icheme.org.
Registered Professional Engineer of Queensland (RPEQ)
IChemE is an approved assessment entity for Registered Professional Engineer of Queensland (RPEQ) registration.
In 2002 the state of Queensland, Australia, introduced the ‘Professional Engineers Act’ making it a requirement that
professional engineering services in Queensland and the design of buildings, plants, machinery or products for use
in Queensland are carried out by engineers who hold the status of Registered Professional Engineer of Queensland
(RPEQ).
The Act applies extraterritorially, meaning RPEQ registration is still required for any professional engineering services
performed outside Queensland or overseas but destined for Queensland, Australia.
RPEQs can:
n

d
 emonstrate the required level of qualification and competence to practise as a chemical engineer in
Queensland, Australia;

n

provide critical engineering services to Queensland;

n

b
 e subject to a random audit of their professional development activities. Audited registrants are required to
demonstrate an average of 150 hours of CPD over a three-year continuous period to maintain their
registration.

IChemE’s assessment standards for Chartered Chemical Engineer also satisfy the requirements for RPEQ. If you
require RPEQ registration you should indicate this on your application, as IChemE must ensure that at least one of the
professional reviewers is an RPEQ themselves.
If you are an existing Chartered Member or Fellow of IChemE and wish to become RPEQ, please contact us directly
to discuss arrangements. If you think that you may require RPEQ registration in future, you are encouraged to apply
for it at the same time as your Chartered Chemical Engineer application, as retrospective requests will require another
assessment.
IChemE provides confirmation of election/transfer to Chartered Chemical Engineer, which you can then send to The
Board of Professional Engineers of Queensland (BPEQ) to request the registration.
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If you wish to be assessed for RPEQ registration but do not want to become a member of IChemE, you will still need
to satisfy the requirements for Chartered Chemical Engineer and will have to go through the full application and
assessment process, but will not be admitted to membership upon completion. Please contact
applications@icheme.org to discuss this.
Chartered Scientist (CSci) and Chartered Environmentalist (CEnv)
IChemE awards both Chartered Scientist and Chartered Environmentalist registrations via separate processes, to
existing Chartered Chemical Engineers. Please contact applications@icheme.org to discuss this following your
election.

Appendix F – Additional notes relating to ACTS applicants
If you are an applicant from an IChemE Accredited Company Training Scheme (ACTS), we strongly suggest that your
current mentor reviews your C&C report to ensure it meets IChemE quality guidelines including Appendix B of the
Mentoring Guidelines. Where there is a trained professional reviewer within your company, you should also seek a
mock Professional Review (review of C&C report and mock interview).
Please note that this mock Professional Review is to assist you to prepare for your Stage 3 application, but does not
replace the need to submit your application and progress through all stages of the Professional Review; a mock
Professional Review is good practice but does not guarantee the outcome of the formal Stage 3 application.
If you are not on an ACTS scheme you are strongly encouraged to seek a mentor and arrange a mock Professional
Review with them in advance of submitting your Stage 3 application. Many members seek mentors either through their
employer, their local IChemE member group or special interest group. Where this is not possible, IChemE may be able
to assist you in providing a mentor by contacting membergroups@icheme.org. IChemE is not able to arrange mock
Professional Reviews.

Appendix G – Data protection
By submitting an application to IChemE, you are agreeing to IChemE taking the appropriate steps to process your
application in accordance with IChemE’s processes and regulator requirements.
You should not disclose confidential information that is contrary to your employer’s confidentiality policy.
In a similar manner, professional reviewers understand that the reports that they submit may be reviewed by various
member-led bodies within IChemE (Qualifications Committee, Professional Formation Forum and their sub-committees)
and that the Engineering Council and other appropriate licensing bodies may audit any aspect of an application that
relates to the appropriate registration.
For more information please visit www.icheme.org/legal

Appendix H – Glossary of terms
Term

Definition

Accredited Company Training Scheme
(ACTS)

Graduate training schemes accredited by IChemE. Visit
www.icheme.org/acts for further information.

Appeals Panel

Members of the Appeals Panel consider each appeal received. The
Appeals Panel is drawn from experienced professional reviewers
with detailed knowledge and experience of the membership and
qualification process.
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Term

Definition

Chartered Chemical Engineer

Professional title available to individuals who meet the required
standard.

Chartered Engineer (CEng)

Professional registration of the Engineering Council. See
www.engc.org.uk/ceng for further details.

Chartered Environmentalist (CEnv)

Professional registration of the Society of the Environment. See
https://socenv.org.uk/page/CEnv for further details.

Competence and Commitment (C&C)
Report

The report you must submit with your application to provide
evidence of your competence and commitment.

Chartered Scientist (CSci)

Professional registration of the Science Council. See
www.sciencecouncil.org/csci for further details.

Code of Professional Conduct

IChemE’s Code of Professional Conduct is designed to cover both
the professional competence of members of the Institution when
practising their engineering expertise anywhere in the world, and
their professional relationships with the Institution, its members
and its staff, and their professional colleagues. See
www.icheme.org/codeofconduct

Continuing Professional Development
(CPD)

Continuing Professional Development (CPD) is the systematic
acquisition of knowledge and skills, and the development of
personal qualities, to maintain and enhance professional
competence. This is evidenced via section E of the C&C report.
There is an ongoing requirement for Chartered Chemical Engineers
to continue CPD activity whilst they remain professionally active.
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Individual Case Procedure (ICP)

See Stage 1 – the process to assess the education base of
applicants that do not have a full set of accredited qualifications.

Initial Professional Development (IPD)

See Stage 2 - Initial Professional Development is where someone
learns to apply their knowledge and understanding, develop the
required competencies, and attain the experience to help them
become professionally qualified. It can be covered via an ACTS
scheme or it can be self managed.

Members groups

Regional communities of IChemE members. See
www.icheme.org/member-groups for further details.

Mentor

It’s beneficial to gain perspective and experience from a chemical
engineer who has already gone through the Chartered application
process. See www.icheme.org/mentoring for more information.

mycareerpath

An online tool designed by the Engineering Council to help you
plan and record your CPD. See www.icheme.org/mycareerpath
for more information.

Term

Definition

Professional Formation Forum (PFF)

This panel, comprised of members of IChemE, operate all IChemE
membership election processes, including assessments relating to
professional formation for all grades of professional qualification.
During the meeting of the PFF’s Virtual Election Panels (VEP),
they consider the recommendation and evidence provided by the
professional reviewers and make the final decision on whether to
elect candidates.

Professional Review

The final step in the journey to professional registration; it
comprises a review of documentary evidence and a professional
review interview. The entire process and requirements are the
subject of this guidance document.

Professional Review Interview

The interview element of the professional review.

Professional reviewer

Peer reviewers, who are members of IChemE, who will carry out
the assessment of the application (documentary evidence and
interview). They work in pairs and will hold at least the level of
membership/registration that is being assessed.

Referee

Two referees are needed to provide a reference in support of an
application to Chartered Member in accordance with By-law 33.

Registered Professional Engineer of
Queensland (RPEQ)

Registration required for all engineers carrying out professional
engineering services in, or for, Queensland, Australia.

Special interest group

Communities of IChemE members from around the world sharing
common interests and expertise. See www.icheme.org/sigs for
further details.

Stage 1

The first step in the journey to professional registration. It is
achieved either via the necessary accredited qualifications or the
successful completion of the Individual Case Procedure (ICP).

Stage 2

The second step in the journey to professional registration. It is
satisfied either via completion of an ACTS or IPD Assessment.

Stage 3

The Professional Review; the final step in the journey to
professional registration.

Standards Panel

This panel comprises members of IChemE, and its mission is to
ensure that the institution applies and maintains demonstrably
consistent standards in admitting, transferring and reinstating
candidates.

Verification

As part of the application and assessment process, the experience
cited in your C&C report must be verified as a true account by
another individual(s) in an appropriate position to you.

Virtual Election Panel (VEP)

The VEP is a function of the Professional Formation Forum. During
the VEP meetings, members consider the recommendation and
evidence provided by the professional reviewers and make the
final decision on whether to elect applicants.
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Led by members, supporting members and
serving society
Contact us for further information
UK
t: +44 (0)1788 578214
e: applications@icheme.org

Australia
t: +61 (0)3 9642 4494
e: austmembers@icheme.org

Malaysia
t: +603 2283 1381
e: malaysianmembers@icheme.org

New Zealand
t: +64 (4)473 4398
e: nzmembers@icheme.org

Singapore
e: singaporemembers@icheme.org

www.icheme.org
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